01 - QMS Audit and Document Management

Provides a means for:

* |dentifying which procedures apply to which ISO requirements

* |dentifying what documents are included in which system binders,
and keeping track of the issue dates and the location of the binders

» Keeping track of the location of the form racks and the content of
each rack

* Ensuring that the system complies with all of the requirements in the
ISO standard by matching the requirements with the system
procedures
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01 - List of QMS Binders -
Binder Mo, Issue Date Binder Description Lacation
[ 1+ | [ 11-23-05 |[Manual | [President |
[ 2 | [ 11-23-05 |Manual |15 Representative |
[ 3 | [ 11-23-05 |ladmin Instructions | [President |
[ 4 | | 11-25-05 |[admin Instructions |[150 Representative |
[ 5 | [ 11-30-05 |[admin Instructions | Foundry Lunch R |
[ 6 | [ 11-30-05 |[Admin Instructions | [Main Plant Lurch R |
[ 7 | [ 1e-05-05  |[Op Instructions | [President |
[ 8 | [ t1e-05-05 |[Op Instructions |15 Representative |
[ 9 | [ 120505 |[Op Instructions | Foundry Lunch Rm |
[ 10 | [ 12-05-05 |[Op Instructions | [Main Plant Lunch Rm |
[ 11 | [ 12-16-05 ||Pattern Shop ||Pattern Shap |
[ 12 | [ 1e-16-05 |[Storeroom ||starekeeper |
[ 13 | [ 12-16-05  |[Foundry | [Foundry Supervisor |
[ 14 | [ 12-21-05 |[Machining Props | [Prap Machining Dept | |
[ 15 | [ 1e-21-05 |[Machining Shafts | [5haft Machining Dept |
[ 16 | [ 12-21-05 |[Machining General | [5eneral Machining Dept |
[ 17 | | 1z-21-05 |[Palishing | [Palishing Dept |
[ 18 | [ 12-21-05 |[Final Inspection | [Inspection Dept |
4 [ 19 | | 12-21-05 |[Shippingl | [5hipping Cffice |
=
Record: | 4 | 19 b | Ml [pk|of 25
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File Edit WYiew Insert Format Records Tools ‘Window Help = H
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02 - QMS Form Rack Locations
Mo, Location
[ 1 | [150 Office |
| z | |Sales Office |
| 3 | |F‘ru:u:|uu:tiu:un Office |
[ 4 | [Foundry Office |
| 5 | [Purchasing Department |
| & | |Engineering Department |
| 7 | |Stu:u:kru:n:um |
| & | [accounting Department |
[ 9 | [unchrooms |
4 |I:|:|Numl:| | |
=

Record: 14 [ 4 10 4] af 10
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Microsoft Access - [03 - List of OMS Forms : Form]

File Edit WYiew Insert Format Records Tools ‘Window Help = H
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03 - List of Quality System Forms —

Form Murmber Descripkion
0z-021 | [Change Request Form

03-031 | [Proof of Orientation

03-071 | |Training Approval Recard

03-072 | [Group Meeting Attendance Record

03-090 | [Accident Investigation Feport

04-061 | |N|:|n-CapaI:|Ie Tool Report

04-071 | |H|:|usekeeping Survey

05-011 | [Engineering Change Request

0&6-031 | |Or|:|er Exception Request

07-021 | |Or|:|er Specifications

07-032 | [AMR (Advanced Notification Request)

07-061 | |C|:|ntra|:t Feview Approval

07-071 | |S|:ueu:ia| Fequirement Mokice

08-011 | [Order Cancellation Matice

05-021 | [Order Split Autharization

03-031 | |Tem|:u:urar~;.-' Hold Motice

05-032 | [Temporary Hold Tag

05-041 | [Administrative Amendment Form

09-031 | |Cast Metal Tracking Log

| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
[ 07-022 | |Order Worksheet |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |

10-011 | [Rejection Motification

Record: 14 [ 4 1 k| Ml |kE| af 42
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04 - List of QMS Procedures j
Process Mo, Process Inst. Mo, Instruction
| Process 01 | |Qualit~;.-' Syskem Cammunication | | o1-010 | |Qua|it';.-' Syskem Cammitrment |
| Process 01 | |Qua|it~:.-' Svystemn Communication | | 01-0z20 | |Qua|it~;.-' Svkemn Communication |
| Process 01 | [Quality System Communication | [ 01-030 | |Performance Metrics |
| Process 01 | [Quality System Inkegrity | | 01-040 | [System Terminclogy |
| Process 02 | |Qualit~:.-' Svystemn Inkegrity | | 0z-010 | |D|:u:ument Controls |
| Process 02 | |Qua|it~:.-' Swskemn Inkegrity | | 02-020 | |QMS Revisions |
| Process 02 | [Quality System Inkegrity | | 02030 | [Management Review Meetings |
| Process 02 | |Qualit~;.-' Syskem Integrity | | 0z-040 | |'-.-'-.-'eekl';.-' Staff Meetings |
| Process 03 | |Human Resources | | 03-010 | |EI‘I‘||:I|III";.-'EE Policies |
[ Process 03 | |Human Resources | | 03020 | |Ethics |
| Process 03 ||Human Resources | | 03030 | |Hiring and Mew Emplayee Crientation |
| Process 03 | |Human Resources | | 03-040 | |ISD‘3IIIIIIIII Concepk Training |
| Process 03 | |Human Resources | | 03-050 | |F'erFu:urmanu:e Managemenk |
| Process 03 | |Human Resources | | 03080 | |[Employes Questionnaire |
| Process 03 ||Human Resources | | 03-070 | |Training |
| Process 03 | |Human Resources | | 03-0a0 | |EI‘I‘||:I|III";.-'EE Records |
[ Process 03 | |Human Resources | | 03090 ||Accident Investigation |
| Process 04 | [Infrastructure | | 04-010 | |[Measuring Devices |
| Process 04 ||InFrasI:ru-:ture | | 04-020 | |QuaIiF3.-'ing Machinery |
| Process 04 | |InFrasI:ru-:ture | | 04-030 | |C|:-mmuni|:ati|:|n Svystem Maintenance |
| Process 04 | [Infrastructure] | | 04-040 | [System Software Security |

Record: 14 [ 4 1k | Ml [kk]af 107
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File Edit Wiew Insert Format Records Tools ‘Window Help = ﬂ
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05 - QMS Rack Content
Rack,
Mo, Location
0| [[50 Office
P | [oz-0z1 ~ || 02021 ||cChange Request Farm | -
03-071 -] | 03-071 |[Training Approval Record |
03-072 -] | 03072 ||@roup Meeting Attendance Record |
* 1| | |
The search features make viewing the contents of the
literature racks easy and the combo box simplifies the
addition of new forms.
Record: 14 T | el |pk|of 3 o

Fecord: 14 1 k[ Ml k%|of 2
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Microsoft Access - [06 - Quality Management System Audit : Form]

File Edit Wiew Insert Format Records Tools Window Help 191X
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»

06 - ISO 9001:2000 Quality Management System Audit

Section: |4 System Requirements |
SubSection: |4.1 Establish Quality Swskem |
Element: 4.1 Establish Quality System |
Instr. Mo, Instruction Process Mo,  Process
001-090 - I |EII31-III‘3III ||The Cuality System Processes || ranal ||QMS ranual
001-100_~ | [001-100 ||Process Interaction |[ Manual |[oMS Manoal
001-060_~ | [001-060 ||Administrative Responsibilities [ Manual [[5MS Manual

|| Process 01 |[Quality System Communication

01-030 v | | 01-030_|[Performance Metrics

[0z-0z0 ~ ]| 02-020 ||[GMS Revisions || Process 02 |[quality System Integrity

¥ ]l I | I

The search features make viewing the standard
requirements easy and the combo box feature
simplifies the management of of the correlating QMS
procedures.

FRecard: 14| 4 & |H af &
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01 - 1S09001:2000 Standards

Page 10f2
4 System B equir ements
4.1 Egtablish Guality System
4 1 Egtablizh Qudity System
4.2 Documert Guality System
421 Develop Documents
4.2 2 Prepare Systemn Manua
423 Contral Documents
4.2 4 Mairtain System Records
5 Managament Requirements
5.1 Support Guality
2.1 Support Qusity
5.2 Satisfy Customers
5.2 Saizfy Customers
5.3 Establish a Ouality Policy
5.3 Egtablizh a Quality Pdicy
5.4 Camy out Quality Planning

5241 Formulate Qudity Ohjectives
5.4 2 Plan Qudity Management System
5.5 Control Chuality System
5.5.1 Define R esporsibilities and Authorities
5.5.2 Appaint Management R epresentative
5.5.3 support Internd Coanmunicaions
5.6 Perform Mamageiment Reviews
5.B.1 ReveswCuality Maragement System
5.6.2 Examine Maragement Inputs

5.6.3 Generde Manasement Resenw O uiputs
& Resowurce Requiremeits

6.1 Provide Quality Resowrces
Ready
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02 - QMS Instructions Page 1 of 3

Manual OMS Manual

a0 010 Cuality P olicy

oo14020 Ghuality Ohjedives

001030 Company Background

001040 g Cheart

001050 List of Mensgers and Leaders
001060 administative Responsikilties
0070 System Concept and Soope
00080 Regstration snd Certification Criteria
001090 The Guality Svyatem Processes
001100 Process Interaction

a1 -110 The Giuality banusl

001120 System Distribtion List

01130 The Guality System Momencisture

Process i Cuality System Comimunication
Mo ciality System Commitmert
01-020 Cality Sytem Communication
01030 Petformance Metics

014040 System Termindogy

Process 02 Chuality System Integrity
ozo10 D ocument Controls

02020 GIME Revizions

02030 Management Fevevwh estings
02040 Weekly Staff Medings

Process 03 Human Resources




Microsoft Access - [03 - QM5 Forms : Report]

Ji File Edit Wew [ES Toos Window Help -8|x|
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03 -QMS Forms Page 1 of1

Form Mo,

D escription

020

Change Request Form
034031 Proof of Crentaion
0307 Training Appecess Fecord
03072 Groupn Mesting Aftendance Record

03090 Accicent |nvest gation Report
04081 Maon-Capsile Tod Report
0440/ Housekesping Surwey
05011 Enginesing Change Reguest
06031 Order Exception Reguest
0702 Order Specifications

07022 Orrcder Wiork shest
7032 ARR (Advenced Mot ficaion R equest)
07 -0E1 Cartract R eview Appronal

o7Faom Spedal R equiremert MNaice

05011 Order Cancellation Motice
054021 Order Split Authorizaion
a0 Temporsry Hold Motice
04032 Temporary Hold Tag
05041 Administraive Amendment Fanm
09031 Cazt Meta Tracking Log

104011 R ejection Matificstion
1004 Scrap Tag

11021 Customer Survey

124031 Approvend MR O Spotter List
12043 Approvend] Supplier List

12044 Supplier Self-E walusion Audit
Page: |4|4|| 1 FIH' LI I
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04 - Location of Form Racks Page 10f1

150 Office

ZSales Office

Production Office
Foundry Office
Purchazing D epatment
Enginesring Departmert
Stockraom

Accourting Deparment
Lunchroom s

oo - om0 = L k=
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Microsoft Access - [05 - Form Rack Content : Report]

Ji File Edit Wew [EZ] TIools ‘window Help
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05 - Location of QMS Forms

Accourting Deparmert

o202
1203
14021
13021
16031
16041

Change Request Form
Approvedd MR O Spoter List
Produdtion Release Mot ficaion
C and PAReques

Cogt Recovery Summary
Pro-Forma Inwvoice Register

Engine=ring Departmert

020
03011
70352
0303
03032
10011
1401
14033
134021

F oundry Office
024021
034071
03072
03090
04071
054011
o707
09031
104011
10041
15021

Change Request Form

Enginesring Chanoge Reguest

AMR (Advanced Motification R ecquest)
Temporsy Hold Motice

Temporary Hold Tag

F ejection Mdificgtion

Production Relesss Mofification
Cartrd Plan

C and PARequest

Change Reqguest Form
Training Appr oA Record
Groupn Mesting Attendance Record
Accicent Investigation R eport
Housekesging Suprvey
Enginesring Chanoge Reguest
Spedal Reguiremert Mdice
Cazt Metd Tracking Log

R ejection Mdificgtion

Zcrap Tag

Coand PA Regues

Page 102

Ready
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06 - QMS Binders Paoe 1 0f 1

Binder  Binder Type Location Date l=zued

Ml anus Preszident 112305
Manua 150 R eprezentaive 112305
Admin Instrudions Presidert 11-235305
Admin Instrudions 150 R epresentaive 1125405
Admin Instrudions F ouncky Lunch Rm 11-3005
Admin Instrudti ons ManPlant Lunch Rm 11-30405
Oplnatrudions President 1205405
COplnstrudions 150 R epresentative 1205405
Oplnstrudions: Founcky Lunch Rm 1205405
Oplnstrudions MainPlant Lunch Rm 1240505
Pattern =hogp Pattern Shop 12-16405
Storeroom Storekesper 121605

Foundry F oundy Superdsor 12-16405
Machining P rops Prog Machining Degpt 1221405
Machining Shatts Shatt Machining Dept 1221405
Machining General Generd Machining Degt 1221405
P alizhing Polizhing Degt 12-21405
Fina Ingpedion Inspedion Dept 1221405
Shipping Shipping Office 12-21405
Production WP Produdion 12411405
Purchasing Purchasing Manacer 1211405
Sales WP Sales and Marketing 12-1140%

Enginesnng “P Enginesring 12411405

A7 40 NS




Microsoft Access - [07 - System Audit - Instruction to Standard : Report]
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07 - Document Correlation: Instructions to 1SO9000 Requirements
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Manual

oot -010

014020

0014080

014070

o1 030

0014080

o1 -100

aa1-110

Page: 14| [ 1 »[m]| 4«

OMS Manual

Gality Policy

421 Develop Documents

5.1 Support Qusity

5.3 Egtablizh & Quality Pdlicy

Galty Ohjedives

421 Develop Documents

5.1 Swppat Cudity

5.4 1 Formulate Qudity Objectives
Administraive Responsibilties

4.1 E gablish Quaity System

54 Support Qudity

5.5.2 Appaint Management R epresentative
5.5.1 Define R esporsibili es and Authorities
System Concept and Soope

4.2 2 Prepare Systern Manua

R edatration and Cedification Crteria

4 2.2 Prepare Systern Manua

The Gualty System Processes
4.1 Egablish Qudity System
Process Interadtion

4 1 E gtablish Qudity System
4.2.2 Prepare Systern Manus
The Guality Manusl

4.2 2 Prepare Systern Manua
4 2 5 Contenl DiommAnt=

4 2 Document Guality System
5.1 Support Cusity
S 3Edahlish a GudityPolicy

4 2 Document Guality System
5.1 Support Guaity
5.4 Carryout Cuality Planining

4.1 E gtablizh Quaity System
5.1 Support Cusity

5.5 Cortrol Quality System
5.5 Cortrol Quality System

4 2 Document Cruality Svatem

4 2 Document Guality System

4.1 E gtablizh Qusity System

4 1 E stablizh Qusity System
4.2 Document Gruality System

4 2 Document Cruality System
4 2 Norument Coality Swstem
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08 - Quality Management System Audit

Manckay, October 02, 2006 4:35:16 PM

Page 1ofs

4.1 Establish Quality System

4.1 Egtablizh Qudity Systermn
001060 Administraive Responsikilities Manua QWS Manud
oo1090 The Cuality System Processes Manua QWS Manud
0a1-100 Process Interaction hanus GMS Manus
01030 P erformnance Marics Process 01 Ghalty System Communication
02020 AMZ Revizions Process 02 Guality System Integrty

4.2 Documertt Guality System

421 Develop Document s
o010 Guuality Pdicy M anus GMS Manua
001020 Qualty Ohiedives W=yl | GS Manua
02010 Document Controls Process 02 Galty System Integrty
02020 M= Revizions Procesz 02 Guality System Integrty
05020 Drocumert Retertion Process 05 Information Contra

4.2 2 Prepare System Manua
oo14070 Systemn Concept and Some hanua M Manua
001080 Registration and Cedification Criteria fl s GIS Manua
oa1-100 Process Imteraction Mo GIMS Manua
o140 The Guality Manual Manus GME Manus

4 2.3 Contrdl Documents
oa1-110 The GQuality Manual hanus M= Manua
0o1-130 The Quality System Momendsture Manus M Manus
02010 Documert Controls Process 02 Guality System Integrty
24020 Cik= R ruisinns Prrrr== 07 CngAlity Swatam Indeearts
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